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Job Title: Assistant Coordinator
Employment Dates: June 4, 2022 - September 9, 2022
Days and Hours: 8:00am - 4:30pm, Monday - Friday.
Additional training weekend hours: June 18, 2022 and June 25, 2022
Days off: July 4-5 and August 1-2
Rate of Pay and Benefits: $13.10 - $17.40 per hour
About: The Johnson Nature Center (JNC), operated by Bloomfield Hills Schools, is a 40 acre natural site
that offers visitors a natural sanctuary and many place-based learning opportunities. It’s open year-round
for schools and community educational programs and has over 2 miles of trails. Camp programming at
the Johnson Nature Center provides children, ages 3-14, an opportunity to explore science and the
natural world while creating lasting memories and friendships.
Position Overview: The Assistant Camp Coordinator will support the daily operations of on site camp
programs. This includes but is not limited to supporting staff members, ensuring site safety, planning and
supporting activity facilitation, and communicating with camp parents/guardians. The ideal candidate will
be passionate about the magic of camp and cultivate an enthusiastic, engaging, safe and welcoming
environment that optimizes our mission of youth development.
Primary Responsibilities:
● Design and plan place-based activities for campers
● Collaborate with Camp Coordinator to plan and effectively deliver staff orientation and training
● Create daily and weekly camp activity schedules
● Coordinate guest speaker presentations
● Provide direct support to camp Group Leaders
● Serve as the camp lead staff in the absence of the Camp Coordinator
● Lead impactful group discussions, including end of the day staff reflection
● Organize, inventory and purchase camp activity supplies
● Provide ongoing, constructive feedback and professional development opportunities to staff
● Oversee daily camp set up and clean up
● Ensure safety of camp participants
What are we looking for?
● College graduate, with utmost level of maturity
● Experience working with children, required. Experience with Preschool-8th grade levels preferred
● Demonstrated program development/project management experience, preferably within an
outdoor education facility
● Committed to camp spirit: A willingness to lead by example to encourage youth to step past their
comfort zones. This may include singing loudly, dancing alone in front of an audience, and at
times, being unapologetically peppy
● Prior knowledge or strong interest in agriculture/food systems, animal handling, gardening,
cooking, public health, place-based learning is preferred
● Playful, flexible, hardworking, problem solver

Responsibilities of All Camp Staff:
● Communicate effectively and responsibly with all camp participants including campers, Steward
volunteers, other staff, and the general public
● Charismatically and warmly interact with camp participants, making sure all feel invited and
excited to participate
● Serve as a role model, encourage participants to try new things and develop life skills
● Ability to multi-task and be highly flexible within an active outdoor environment
● Strictly comply with all safety protocols, including those in place for COVID-19 as well as safely
interacting with on-site animals and wildlife
● Able to be physically active and on your feet for most of an 8-hour workday in various weather
conditions
● Support other components of the Camp program, as needed
Reports to: Camp Coordinator
Key Collaborators: Camp Group Leaders
Location: In-person, local
Method of application:
All applicants must submit an application at: Oakland Human Resources Consortium
It is the policy of the Bloomfield Hills Schools not to discriminate on the basis of race,
color, religion, national origin, sex, sexual orientation, gender identity, gender expression,
transgender status, age, marital status, disability, genetic information, or any other reason
prohibited by applicable laws, in its programs, services, activities, or employment
practices.
Inquiries related to discrimination on the basis of disability should be directed to the
Section 504 Coordinator: Director of Special Education, 7273 Wing Lake Road,
Bloomfield Hills, MI 48301, (248) 341-5415. Direct all other inquiries related to
discrimination to: Assistant Superintendent for Human Resources and Labor Relations,
7273 Wing Lake Road, Bloomfield Hills, MI 48301, (248) 341-5425.

